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MNOJIOXKEHUE O BUBJINOTEKE
1. O0me moJ10KeHus

1.1. Hacrosiiiee MmonoXeHHE periaMeHTUpyeT nesTenbHocTh 0ubmumoreku ['BOY «IILIKOJIA Ne 35
I'.O. TOPJIOBKA» (manee — oOpa3oBaTeinbHasi OpraHU3alus).

1.2. Hacrosmee monoxenue pazpadorano B cootBercTBur ¢ denepanpHbiM 3akoHOM OT 29.12.2012 Ne
273-03 «O6 obpazoBanuu B Poccuiickoit @Denepamuu», npukasoM MuHKyIbTypbl Poccuu ot
08.10.2012 Ne 1077 «O6 yrtBepxknaenuu llopsaka ydyera TOKyMEHTOB, BXOJSIIMX B COCTaB
oubnmoreyHoro GoHga» ¢ yderom nuckMa MunoOpasoBanust Poccun ot 23.03.2004 Ne 14-51-70/13
«O TIpumMepHOM TOJIOKEHHH O OMOMMOTEKe 0011e00pa3oBaTEIbHOIO YUPESKACHUD, MeEToandecKux
pexomennanuii ®I'BHY «HIIb um. K.JI. Ymmackoro» ot 31.05.2017.

1.3. Tlopsnok monb30BaHMUA MCTOYHHKAMU HH(OPMAIMH, TepedeHb OCHOBHBIX YCIYT M YCIOBHS UX
IIPEAOCTaBICHUSI ONPENEISIOTCS HACTOSAIIMM MOJI0KEHUEM O OMOJIMOTEKEe U MpaBUJIaMU MOJIb30BAaHUS
OHOIMOTEKOM, YTBEPKACHHBIMU PYKOBOAUTEIEM 00pa30BaTEIbHON OpraHU3aIuu.

1.5. Opranuzauus o00CIyXUBaHUS YYaCTHUKOB 0Opa30BaTENIbHOIO IpolLecca NPOU3BOAUTCA B
COOTBETCTBMM C MpaBWIaMHU TEXHUKM O€30IaCHOCTH M  IMPOTHBONOXAPHBIMU, CAaHUTAPHO-
T'MTUEHUYECKUMH TPEOOBaHHUSIMHU.

2. Heawn, 3a1a4yu, QyHKIHH OHOJINOTEKH

2.1. Ilemn OMOJIMOTEKH COOTBETCTBYIOT IIEJISIM 00Pa30BaTEIbHOM OpPraHU3allMk M BKJIKOYAIOT B ceOs B
TOM uucie: (opMupoBaHHE OOIIEH KyJIbTYpbl JIMYHOCTH OOYYArOIIMXCS HAa OCHOBE YCBOCHUS
0053aTeIbHOr0 MUHIUMYMa COJIEP)KaHUs 001Ie00pa3oBaTeIbHBIX IPOrpaMM, WX aJaNnTanus K )KU3HH B
o0IecTBe, CO3MaHME OCHOBBI JUII OCO3HAHHOTO BHIOOpa ¥ IOCIEAYIOUIETO  OCBOCHUS
po(eCCHOHANIBHBIX 00pa30BaTEIBHBIX MPOTrPaMM, BOCIIHTAHHE TPaKJIaHCTBEHHOCTH, TPYHOIFOOMS,
yBaXGHUs K TpaBaM W CBOOOJaM dYelOBEKa, JIIOOBH K OKpyXawlued mpupone, Pomune, cembe,
dbopmupoBaHue 310pOBOT0 00pa3a KU3HU.

2.2. 3amauyamMu OMOJIMOTEKH 00pa30BaTENbHON OpraHU3aIuu SBIISIOTCS .

e oOecreueHre Y4aCTHUKOB 00pa30BaTEIBHOIO MpoIiecca JOCTYNOM K WH(OpMAIHH, 3HAHUSM,
uaesM,  KyJIbTYpPHbIM  II€HHOCTSIM  IOCPEICTBOM  HCIOJNb30BaHUS  OMOIMOTEUHO-
MH(POPMALMOHHBIX PECYpCOB 00pa30BaTeIbHON OpraHu3aIuiy;

e IpHUBJICUEHHE OOYYAIOUIMXCS K CHUCTEMAaTHUECKOMY UYTEHHIO Y4eOHOM, XyI0)KEeCTBEHHOI,
HAYYHO-TIONYJISIPHOHN JIUTEPaTypPHI;

e CO/ICHCTBHE Pa3BUTHUIO T0O3HABATEIbHBIX HHTEPECOB U CIIOCOOHOCTEH 00ydaromuxcs;

e 00yuyeHue ocHOBaM OnOIMOTEUHO-O0MOIMOrpauueckoi rpaMOTHOCTH;

e coJeiiCcTBHE MeJarorn4eckuM pabOTHHKAM B 1MOAOOpE HAayYHO-METOAUYECKON JIUNTepaTyphl,
WH()OPMHUPOBAHKE O HOBBIX MOCTYIJICHUSX B OMOIMOTEYHBIN (OHT;

e COBEPIICHCTBOBAHUE MPEIOCTABIIEMbIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEIPEHUS HOBBIX
MH(GOPMAIIMOHHBIX TEXHOJOTMM M KOMIbIOTEpHU3alMu OHOINOTEUHO-UHPOPMALIMOHHBIX
nporeccoB, hopmMupoBaHue KOMPOPTHONH OMOIMOTEUHOMN CPEIbI.

2.3. bubnmoTeka BHIMOIHSET CleNyonpe yHKINN:
2.3.1. ®opmupyer oI 6HOTMOTEIHO-HHGOPMAIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3aIUu:
e KOMIUICKTYET OCHOBHOW (DOHI Y4eOHBIMH, XyT0KECTBCHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
MearOrHYeCKUMH M HAyYHO-TIONyJIIPHBIMHU JJOKYMEHTaMH,

e YyYacTBYeT B KOMILUIEKTOBAaHUHU CIICHHMATU3UPOBAHHOTO (oHOa y4yeOHHMKAMU M3 YHCIa
BXOIANMX B (enepajbHbIi MepedeHb Y4eOHHUKOB, TOMYIIEHHBIX K HCHOJB30BAHMIO IPU



peanu3alnyd WMCIOIIUX TOCYAapCTBEHHYIO aKKPEIUTAIMI0 00pa3oBaTEIbHBIX IPOTrpPaMM
Ha4yaJgbHOrO0 OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oOIIero oOpa3oBaHUsA, W Y4ECOHBIMU
NOCOOMSIMM,  JIONMYIICHHBIMH K  KCIOJB30BAHUIO TPU  peajM3alld  yKa3aHHbBIX
00pa30oBaTeIbHBIX IPOrpamMM;

e aKKymMynupyeT (OHJ JOKyMEHTOB, CO3J]aBaeMbIX B 00pa30BaTEJIbHOW OpraHU3aIuu
(myOnukanuit ¥ paboT MefaaroroB 00pa3oBaTeIbHON OpraHU3aliy, JYYlInX HAYYHBIX PaboT
U pehepaToB yqaumxcs u ap.);

e OCYIIECTBISICT pa3MeIIeHHEe, OPraHU3aIUI0 U COXPAHHOCTh TOKYMEHTOB,;

e OpraHm3yeT M BEIET CIpaBOYHO-OMOnmorpaduyeckuii ammapat: kKaTtanord (andaBUTHBINH,
CHCTEMATUYECKHIi), KapTOTEKH (CHCTEMATHUECKYH) KapTOTEKy CTaTeil, TeMaTUYeCKHe
KapTOTEKH), OJIEKTPOHHBIM KaTajor, 0a3bl JaHHBIX MO NPOQUII0 00pa30BaTEILHON
OpraHu3aIlHH.

2.3.2. OcymectBisier nuddepeHIpoBaHHOe OUOIMOTEUHO-UH(popMalIMOHHOE — 00CITYy)KHBaHUE
o0y4Jaronmxcs:

e IpenocTaBiseT NHPOPMALMOHHBIE PECYPCHl HA Pa3JIMYHBIX HOCUTEIAX;

e opraHuzyeT OOy4YeHHE HaBbIKAM HE3aBUCUMOI0 OWOIMOTEYHOTO TOJIL30BATENS H
norpedurenst MHQOpMalMK, CONEHCTBYET HHTErpald KOMIUIEKCAa 3HAHMM, yYMEHUH U
HABBIKOB pabOThI ¢ KHUTON U HH(pOpPMAIIHEH;

e OKa3zbiBaeT MHGOPMAIMOHHYIO MOAJEPKKY B PEUICHHH 3a]ad, BO3HUKAIOIIUX B TMpoIlecce
yueOHOH, caMm000pa30BaTENbHON U TOCYTOBOM JAeITeIbHOCTH 00y4aroIuXcs;

e OpraHu3yeT MAacCOBbI€ MEpONPHUATHS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOWIEH U
YUTATEIbCKOM KYJIbTYphl JUUHOCTH;

e COACHUCTBYET NEJarornyeckuM padOTHUKAM B OpraHu3aluu o0pa3oBaTebHOrO Ipolecca u
JIocyra o0y4Jarommxcs.

2.3.3. OcymectBisier auddepeHmpoBaHHoe OUOIMOTEYHO-UH(POPMAITMOHHOE  OOCTY)KHBaHUE
negarortyeCKux pa6OTHI/IKOB:

e BBIBIACT HH(DOPMAIMOHHBIE MMOTPEOHOCTH U YIOBJIETBOPSET 3alpOChl, CBS3aHHBIC C
00y4eHHEM, BOCITUTAHHEM OOYUYaIOIIHXCS;

e cojeiicTByeT MpodecCHOHANIbHOW KOMIIETEHIIMH I€aroros, MOBBIIIEHHIO KBaIH(pHKAIIHH,
MIPOBEICHHUIO ATTECTAI[HH;

e OCYHICCTBIISIET TeKyIiee nHpopmupoBanue (HU nHPOPMALIUN, 0030PbI HOBBIX MOCTYILICHH
U myOJMKanuii);

e CIOCOOCTBYET MPOBEACHHIO 3aHATUH 10 (OPMHUPOBAHUIO HWH(GOPMAIUOHHOW KYJIbTYPBI
00yJaromuXxcs, SABIACTCS 0a30il U1 NMPOBEACHUS IMPAKTHYECKUX 3aHATHH 10 pabore ¢
UHGOPMAIHOHHBIMU PECYPCAMH.

2.3.4. OcymectBiuser muddepeHIpoBaHHOE OUOIMOTEYHO-NH(pOpMAlIMOHHOE — 00CITYy)KHBaHUE
ponuTene (3aKOHHBIX IPECTaBUTENCH) 00yJarOIIXCs:

e YIOBJICTBOPSIET 3alpoChl TOJb30BaTele W HMHPOPMUPYET O HOBBIX IMOCTYIJICHUSX B
OuOINOTEKY;

e KOHCYJBTHPYET IO BOIPOCAM OpPraHU3aIlMU CEMEHHOI'0 YTCHHs, 3HAKOMHUT C MH(pOpMaIHeH
10 BOCHUTAHUIO NETEH,

e KOHCYJBTHPYET IO BOIPOCAaM y4eOHBIX U3IaHUN I 00yJarOIIUXC.

3. Opranu3anms JAesiTeJIbHOCTH OMOTHOTEKH

3.1. OOmee pyKOBOACTBO  JIEATEIBHOCTHIO  OMONMOTEKH  OCYMIECTBISIET  PYKOBOAHTEID
00pa3oBaTeIbHON OpraHU3aIIH.



3.2. HemocpencTtBeHHOE PYKOBOJACTBO OHONMOTEKOH OCYIIECTBISIET OHOIMOTEKaph, KOTOPHI
Ha3HaYyaeTcsl PyKOBOJUTEIEM 00Pa30BaTEIbHON OpraHU3aIHH.

3.3. bubnmnorekapr HECeT OTBETCTBEHHOCTh B MpEJeiaX CBOCH KOMIETEHIMH 3a OpPraHU3alHi0 U
pPe3yNbTaThl AEATEIHLHOCTH ONOIMOTEKH.

3.4. bubnroTrekapb pa3pabaThiBaeT M MPEACTABIsACT PYKOBOJIUTEIO 00pa30BaTEIbHOW OpraHu3aIluu
Ha YTBEPXKICHHE CICAYIONIIE TOKYMEHTHI:

e TIOJIOKEHHUE O OMOIMOTEKE, MPaBHJIA MTOJIb30BAaHUS OMOIMOTEKOM;
e TUIAHOBO-OTYETHYIO JTOKYMEHTAIIHIO.

3.5. B cocTaB OMOJIMOTEKHU BXOIUT:

e a0OHEMEHT,

e YHTAJILHEIA 34,

OT/Ie]1 Y4eOHUKOB;

otaen nHpopMalnoHHO-0ubarorpaduyeckoit paboTsl;

¢doH U crienuaIu3upOBaHHBIN 3a11 pab0Thl C MYJIbTUMEIUNHBIMU U CETEBBIMH JIOKYMEHTaMU;
MeINaTeKa.

3.6. bubnmroTedHO-HHPOPMAIIMOHHOE OOCITY)KUBAHHE OCYIICCTBISICTCS B COOTBETCTBUU C IUIAHAMH
paboThl OMOIMOTEKH U PEKUMOM PabOTH 00pa30BaTEIBLHOM OpraHU3aAIMH.

3.7. bubnuoTeka BpaBe MPEIOCTaBIIATh IJIATHbIE OMOIMOTECUHO-UH(DOPMAIITMOHHBIC YCIYTH, ITEPEUYCHb
KOTOPBIX OIPEIEIETCS YCTaBOM 00pa30BaTeIbHON OpraHU3allHH.

3.8. Pexum paborel OHUONMOTEKHM ompenensercs OHOMMOTEKOH ¢ yd4eToM peXuma padoThl
obpazoBaTenbHOM opranm3anuu. OAMH pa3 B Mecsll MperyCMaTpUBAETCS CAHMTApHBIM JIeHb, B
KOTOPBIN 00CTyKMBaHUE MOIb30BATENIEH HE TPOU3BOIUTCS.

4. YyeT nocTynjieHus ¥ BbIOBITHS JOKYMEHTOB 0u0/1M0Te4HOro hoHAa
4.1. Tlpuem 1OKyMEHTOB B (hOH/ OMOIMOTEKH BKIIIOYAET CIEIYIOIIHNE ONepaluu:

e CBEpKa MOCTYIJICHUN C MEPBUYHBIM YUETHBIM JOKYMEHTOM (HAaKJIAJHAs, aKT), BKIFOYAFOIIIM
CIHMCOK MOCTYIUBIINX JOKYMEHTOB;

e COCTAaBJICHHE MEPBHMYHOTO YYETHOIO JOKYMEHTA JUISl MOCTYIUICHUH 0€3 CONMPOBOIUTEIbLHOU
JIOKYMEHTaIl1H;

e pErucrpamys IOCTYIHBIINX JOKYMEHTOB B PETUCTpaX CYMMapHOro, TpYIIIOBOTO U
uaauBuayansioro yuera ([OCT 7.0.93-2015 «bubnuoreunsiii  ¢oua. Texaosmorus
bopMupOBaHU).

4.2. Tlpy TOINOJIHEHUHU OCHOBHOrO OMOJIMOTEYHOro (oOHIAa HEOOXOAUMO COOMIOAATh TPEOOBAHMS
O®enepanpHoro 3akoHa o1 25.07.2002 Ne 114-®3 «O npoTUBOACHCTBUM SKCTPEMHCTCKOU
NEeSITCILHOCTH Y. JIOKYMEHTBI, BKIFOYEHHBIC B TEPEUCHb YKCTPEMHUCTCKHX MAaTEpUAJIOB, IPUOOpETaTh
3aIpeIeHO, IPH BBISBICHUU HX B (DOHJIC — U3BIMATH M3 JOCTYIIA.

4.3. Yuet u 00paboTKa JOKyMEHTOB OUOIHOTeYHOTO (hOoHIA.
4.3.1. Yyer m 00paboTKa JIOKyMEHTOB OCHOBHOTO (OHJa OCYUIECTBIISECTCS WHIUBUIYaTbHBIM

cnocoboM. CBeneHusl 0 MOCTYNUBIIMX MEYaTHBIX TOKYMEHTax BHOCATCS B « KHUry cymmapHoOro yuera
JIOKYMEHTOB OCHOBHOTO (pOHIa».



[locTynmuBmM  JTOKYMEHTaM  NPHCBAUBAIOT  WHIWBHUAYaJIbHBIH  PETUCTPAIIMOHHBIA  HOMEp
(MHBEHTapHBIN HOMED WJIM MHOM 3HAK, PUHSITHIA B KAYECTBE PETUCTPAIIMOHHOIO HOMEPA, CUCTEMHBIIH
HOMED JIJIs JIEKTPOHHBIX JOKYMEHTOB) U MU XpaHCHUSI.

Perucrpanrionssie HoMepa U U Pbl OTMEYAIOT B PETUCTPAX MHAUBUAYAIBHOIO y4eTa JJOKYMEHTOB —
MHBEHTApHOM KHUTe, KAPTOTEKE PErUCTPALlUU T'a3eT, ’KYpHAJIOB, yYETHON 06a3e JaHHBIX.

Bce SK3EMILJIAPhI IMPUHATBIX I/ISI[&HI/HZ IMITEMITCIFOOTCA. HTemmens C HAaNMMCHOBAaHHUEM
00pa3oBaTeNbHON OpraHM3allK J0JDKEH OBITh MPSAMOYTOJbHOM (GOpMBI, pazMepoM He OoJiblIe yeM
1,5x4 cm.

[IItemmiens cTtaBUTCS Ha O0OPOTE TUTYJIBHOrO jucta (IMPH OTCYTCTBHH THUTYJIBHOIO JINCTA — Ha
NICPBOIA CTpAHHIIE TEKCTA IO/ 3arjiaBueM), Ha 17-if cTpaHHIIe O] TEKCTOM B JIEBOM HHKHEM YIIIy M Ha
o0opoTe Kaxa0ro npuiokenus. Ha 6poirtopax U xKypHanax MITEMIIENb CTABUTCS TOJIBKO Ha 00JIOKKE
WJIU Ha TIEpBOM CTPaHMIIE TEKCTA.

CocraB ocHOBHOro (hoHIa (PUKCHpPyeTCs B KapTOYHOM ai(aBUTHOM KaTajore, B DJIEKTPOHHOH 0ase
IAHHBIX OMOJIMOTEKH.

4.3.2. Yuer u 00paboTtka crienuannzupoBaHHoro ¢gonga. Crnenuanu3upoBaHHbIA (QOHI YIUTHIBACTCS U
XpaHUTCS OTAEIBHO OT OCHOBHOIO OMbIMoTeyHoro ¢onza.

Y4yer JOKYMEHTOB CIELMAJIM3UPOBAHHOrO (OHJA, KaK MHOTO3K3EMIUISIPHOM  JIMTEpaTyphl,
OCYIIECTBJISETCSl TPYIMIOBBIM cIOCOOOM M oTpaxaercs B «KHure cymmapHoro ydera yuyeOHOro
doHIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOUEK.

Ha kaxnmoe HanMeHOBaHHNE JOKYMEHTOB CHENUATU3UPOBAHHOTO (DOH/IA 3aBOJUTCS OTACIbHAs YUeTHAS
kaprouka. Kaprouku c OuOmmorpaguueckuM OMMUCAaHUEM HW3IaHWN Y4eOHHWKOB paCCTaBISIOTCS B
YYETHYIO KapTOTEKy IO KJIaccaM, a BHYTPH KJIACCOB — MO ai(aBuTy (paMuInii aBTOPOB MJIH 3arjIaBUiA.
JI1st KOHTpOJISi 32 COXPAHHOCTHIO YUETHBIX KapTOUEK OHU peructpupyrorcs B «KypHaie perucrpauuu
YUETHBIX KapTOUeK YYCOHUKOBY.

Texuuueckas o6pa60TI<a JOKYMEHTOB IIPEAYCMAaTPUBACT CIICAYIOIINE ONICpALlH.

e TIPOCTABIICHHE HA KaXJOM JIOKyMEHTE IITeMIIe]si OMOJMOTEKH B COOTBETCTBHUHU C IMYHKTOM
4.3.1 HaCTOSIIET O ITOI0KEHUS,

e W3rOTOBJICHHE M MpPHKPEIUIEHHE K JOKYMEHTy macrnopra ydeOHuka. Ilacmopt y4deOHHMKa
MPUKJIEUBACTCS Ha MMOCJIeIHEH CTpaHulle yueOHNKA. 3anoIHISTCs IPU BhIayue YUTATEIIIO.

VYuer crnenuanu3upoBaHHOro (OHIA TNPENyCMaTpPUBAaET OTPaXKEHHE €ro COCTaBa B CIPaBOYHO-
oubmorpaduueckoM arnmapare OMOJIMOTEKH, B TOM YK CIIC B 3JICKTPOHHOW 0a3e TaHHBIX.

4.4. BoiOblTHE TOKYMEHTOB OMOIMOTEYHOrO (pOoHAA.

4.4.1. ITpuunHbI, MO0 KOTOPHIM JOKYMEHT MOXET OBbITh BBIBEICH M3 COocTaBa OuOroTedHOro (oHna,
BKJIFOYAIOT B TOM YHCJI€ BETXOCTh, Ae()EKTHOCTh, YCTAPEJIOCTh IO COAEPKaHuI0, yTpaTy. VckioueHne
JIOKyMeHTa 13 6ubnuoreyHoro (oHAa MPOBOJUTCS Ha OCHOBAHMHU aHAJIN3a COCTaBa OMOIMOTEYHOIO
(dboHI1a U PE3yNHTATOB €r0 MPOBEPKH.

4.4.2. Ilog BETXOCThIO TOKYMEHTa MOHMMAIOT pe3yJIbTaT €CTECTBEHHOTO CTapeHUs WK (PrU3HUecKoro
U3HOCA JOKYMEHTA.

443. Tlom nedexkTHOCTBIO JOKYMEHTa IOHMMAIOT YacTHYHYI0O WM  TOJNHYIO  yTpaTy
9KCITyaTal[MOHHBIX KaYeCTB JTOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/IEHCTBHUA.



4.4.4. llog ycTapenocTbl0 IO COAEPXKAHUIO TOHUMAKOT [OTEPI0 AaKTyaJbHOCTH TEMAaTUKU,
HOATBEP)KIAEMYIO0 OTCYTCTBHEM CIpOca yuTaTesel, HeBOCTPEOOBAHHOCTBIO B IE€pepacipeeeHud U
peanu3anuu.

4.45. Tlog ytpatoii JOKyMEHTa NOHUMAIOT €ro OTCYTCTBHE B (oHIe OMOIMOTEKH HO MpUYMHAM
NOTepPH, XWIICHUS, OCICTBUHA CTUXMUHOrO, TEXHOTEHHOro (B TOM 4YHCJIE XaKepCKOHM aTaku U
HEBOCCTAHOBHMOTO COOSI JIEKTPOHHOIO ~ O0OpYJOBaHMs) WJIM  COLHMAJIBHOTO  XapakTepa, IO
HEYCTaHOBJIEHHON NPUYHHE.

4.4.6. Ilponecc nckitoueHMs! JOKYMEHTOB U3 (QoHJa OMOIMOTEKN OCYIIECTBISETCSI B COOTBETCTBHUH C
[TopsinkoMm y4eTa JOKYMEHTOB, BXOSIIMX B COCTaB OMOIMOTEUHOr 0 (hOH/A, YTBEPKACHHBIM ITPUKA30M
Munkynbtypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoiObiTHE TOKYMEHTOB OMOIMOTEYHOro ¢oHIa MPOU3BOAUTCS B pe3ysbTaTe UX CIHCAHUS
KOMHUCCHEH, CO3JaHHOI pyKOBOAMUTENEM 00pa30BaTEbHON OpraHnu3aliy.

4.4.8. YTunuzanus ClUCaHHBIX JJOKYMEHTOB OMOJIMOTEYHOro (HOHJA MPOU3BOJAUTCS B COOTBETCTBUU C
3aKOHOJaTeNbCTBOM Poccuiickon denepanuu.

5. [IpoBepka 10KYyMeHTOB OMOIHOTEeYHOTO (hoHIA

5.1. IlnanoBasi mpoBepKa JOKYMEHTOB OMOIMOTEYHOro (OHIa MPOBOAUTCS C MEPUOJUYHOCTHIO OAHMH
pa3 B IATh JIET HA OCHOBAaHUM I'parika IPOBEPKH, YTBEPKACHHOIO PYKOBOJUTENEM 00pa3oBaTeIbHON
OpraHu3aluH.

5.2. BHemaHoBasi MpPOBEpPKa JTOKYMEHTOB OMOMMOTEYHOro (hoHJa MPOU3BOAMTCS B 00s3aTEIHHOM
HOpSIIKE:

e TIpU BBISIBICHUU (DAKTOB XHILEHUS, 3TIOYIOTPEOICHHS UM TIOPYU JOKYMEHTOB;

e B CJydYae CTHXUIHOT0 O€qCTBUS, MOXKapa WM IPYTHX YPE3BbIUAWHBIX CUTYyAIlMi, BBI3BAHHBIX
AKCTPEMAJIBHBIMH YCIIOBUSIMH,

e TP peOpraHU3AIUYU WIH JIMKBUIAIIMNA 00pa30BaTeIIbHON OpraHU3aIlvHy.

5.3. Ilo utoram nmpoBepku OMOIMOTEKaph COCTABIISIET aKT, MOAMUCHIBAET M XPAHUT €ro B OMOIMOTEKE B
TEUEHUE CPOKA, YCTAHOBJIEHHOIO HOMEHKJIATYpol nein. Eciim kakue-TO TOKyMEHTHI OTCYTCTBYIOT IO
HEYCTAHOBJIEHHOI INpUYMHE, TO K aKTy MNPHKJIAJbIBAETCSI UX CIHMCOK, B KOTOPOM (UKCUPYIOTCS
CBEEHMs O KOJIMYECTBE JOKYMEHTOB OubOimoreyHoro (oHaa B HAIMYUU M KOJIUYECTBE
OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM 4YHCJI€ IO HEYCTAaHOBJEHHOW mpuuuMHe. B akTe Takxke
YKa3bIBa€TCsl HOMEP U JaTa aKTa Ipeblaylell TPOBEPKU.

5.4. Bo Bpems NpOBEpPKH TOKYMEHTOB OMOIMOTEYHOro (oHAa PAOOTHHKU OTCICKHBAIOT HAJINYUE
OKCTPEMHUCTCKUX MAaTepuajioB, KOTOpble BXOOAT B (emepaibHbIi  CIUCOK, OMYOJMKOBAHHBIM
Muntroctom Poccun Ha cBoeM caiite.

Ecnmu Oubnmorekaps HalaeT SKCTPEMUCTCKHI MaTepuai, TO JODKEH OrpaHUYUTh K HEMY JOCTYI CO
CTOPOHBI MTOJIb30BATEIIEH .

5.5. Ilpu BBISIBJEHUU B Ipoliecce MPOBEPKH (POHIA OTCYTCTBYIOIIUX JTOKYMEHTOB U HEBO3MOXXHOCTHU
YCTAaHOBJICHUSI BHHOBHBIX JIMIl YOBITKM IO HEJOCTauaM CIHUCBIBAIOTCSI B COOTBETCTBUU C
JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.



